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2 Jamuery 1947
SERVICES OIVISION | STATINTL
SUBJECTs Delegation of Authority to sigm i ‘
rders, ¥ te 5iga Purchase

the Director, Ceatral Intelligence drewp, in a memoramium dated

6 September 1945, I hereby authoriss the Chief,
Services Division, to emver Lato and sign cenwm'
the Government in accordance with existing law and regulstions.,
The .atmga %;t;:%atad herein is lizited to the execubiom of

: & where payment for materisls, px :
and/or services rendered is to be wede in a @eﬁﬁ?&e and
the amount involved is less tham $2,000,

25X1A9A

—— GOLGBeEL, AGY
Exsecutive for Perscunel
snd Administrstion

JSW/gf
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MEMORANDUM 23 Degember 1946
01 I |

Office ol General Counsel 25X1A9A
FROM ¢ Ass't, Chief, Services Division

SUBJRECT: Authority to sign Purchase Orders

1, Reference 18 made to memorandum of & Septerber 1846,
whereln the Executive for Personnsl and Administratlon was
granted the authority, with the power of successive redelegation
where approprists, to enter into and sign contracts on hehalf

of the Government in scoordance with existing law and regulatlons,

Government regulations rsquire sll procurement transastions ine-
volving sums in excess of $100.00 but less than $2,000.00, involve
ing s single remlittanse, to be supported by an unnumbered contract.

2. Due to the volumn of Purchase Orders in excess of $100,00,

it 18 heraeby ran f purpose of adminlistrative sfficiency,
that the Chief, Services Divisilon, be authorized
to enter Into and = T 8 where payment for materials,

. purchases, and/or services rendered is to be made in 2 single

remittance and the amount involved is less than §2,000.00,

3, You will note this authority is by definition restricted
to unmumbered contracts.
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25X1A9A
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WML ANDUY &5 December 1946

03 I 25X1A9A

FEA g Asa't. Chief, Services Diulsion

oo yaoie Authority vo alon surehase Grders

1, ieference is mede to memorandum of 8 sSeptember ludl,
wie:cln the Fxscutlve for rerzor-el an@ Adminlstretion wis
grasted the sutbority, wite the powar of suceceaslvs rede lagation
where 8 nropriate, to erter into and slgn contracts on venalfl
of iLne Government in aceorderce with exizting law and regulationa.
Coverrment regilations require all procurenent iracdaciicons in-
volvire sums in excess of 2300,00 but less than ¥ ,000, 00, Involive
ing & single resittance, 1o wa supported by an nonwsbered coniracte

2, DLue %o the volumn of rupehaze Jrders in sxcess ol + 100U,
STATINTL 1t is hereby requested, for the purposé of adsinistrative ef{iclency,
that the Chief, cepvices Division, be suihoriszed
to enter Ilnto an 55ts where payment for melerials,
purchases, ang, or sepvices rendered 1z to be made in a single
revitiance and the snmount {:volved 1s less than &,000.04,

3., You will note ikls guthoritr is by definitilon res vrictied
to unnusbepred contracis.

25X1A9A
25X1A9A
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MEMORANDUY _ 2l april 1947

TOt 'Muﬁ.'w for Parscnnel &
administration Branch

~ FROM: Acting Chief, Services Division

1. In the past mcmth'a, Services Division has been conducted more or
less on the basis of individual management, ss a result of which ocertain
observations have been made and are presented herewith.

() The duties of the Chief, Services Division, frequently
require sheense from the offise for the purpose of atiend-
isg meetings, conferences, entering into discussions with
obher Division Chiefs and Offices of CIG and further, making
esntacts and entering into discussions with cutslde jgencles.

b) HEecently it has teen necessary for the present incumbent

() to sbsent himsell from the city for the purpose of giving
atministrative support to other office of CIC in their
activatlion program.

2, The above factors have at times made aifficult an &nintefrﬁlg}&ed -
flow of wmork snd constancy of dfrection, and alss has required innumerable
orplfings, not only on the part of personnel of Services but also upon the
offices involved. .

3eIn Mr to enable this office to operate with greater effectiveness
and t¢ inoreass the service being rendersd tn ather Office affﬁm %’s is the
‘ be formally recog-

mandation of the undersigned ths forma
, on 10 goed rrces Division,
25X1A9A
25X1A9A

‘nised and demigrated as the Acting fss

’
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